Stone Barns Center for Food and Agriculture

Manager, Facilities
Stone Barns Center for Food and Agriculture is a non-profit farm and education center located just 25 miles north of Manhattan in Pocantico Hills, New York. Stone Barns operates an 80-acre four-season farm and is working on broader initiatives to create a healthy and sustainable food system. Through our Growing Farmers Initiative, children’s education programs, and diverse public awareness programs, we aim to improve the way America eats and farms.

The center will be hiring up to two facilities managers.  We are seeking qualified candidates who have expertise and experience in one or more of the following areas:  facilities maintenance, HVAC, landscape maintenance and engineering, or trades including plumbing, carpentry and electrical work.


The facilities manager will lead the day-to-day operation of the building and grounds for a suite of historic barns, working farm and restaurant tenant.  S/he will be part of a 40-person team and work to maintain a first-in-class facility that helps the Center realize its educational mission.

S/he must be committed to maintaining current knowledge in the field of facilities management and maintenance, and have an interest in helping the Center strengthen its operation by working to retrofit the existing facility to rely upon more renewable energy sources.  S/he must have a strong service ethic and an interest in supporting an active team and facility that is open to the public Wednesday through Sunday.  The ideal candidate will have familiarity with HVAC/BMS and/or a willingness to be trained.
The Facilities manager reports to the Director of Facilities & Nutrient Management and is responsible for the following:
Oversight of day-to-day facilities operations including:

Operations 
· Ensure that all areas of the center are clean and that the overall presentation of the facility is outstanding.
· Oversee landscape maintenance.

· Manage security contract and ensure appropriate implementation by vendor.

· Keep roadways clear and safe. (snow plowing, removal of debris, etc.)
· Lead event set-ups for educational center and restaurant partner.
· Ensure uninterrupted service of basic services including HVAC, lighting, water, phones.

· Track inventory and order supplies to support day-to-day operations.

· Manage shipping and receiving.

· Direct and inspect facility for regulatory compliance and safety.
· Implement ecologically sound approaches to pest/rodent management.
Maintenance & Repairs
· Develop a preventative maintenance schedule and plan.  (Must be completed and in writing by the end of the first year on the job)

· Provide basic electrical, plumbing and carpentry tasks.  Mentor maintenance staff to build skills in these areas.
· Preventative maintenance for all systems and equipment including but not limited to: HVAC, Lighting, Phones, Internet, AV.
· Manage and negotiate contracts with outside vendors, engineers and others.  Follow the Stone Barns policies about competitive bidding process and certificates of liability insurance.
· Respond to all urgent facilities calls relating to property damage, leaking, malfunction of major systems and/or other occurrences and understand importance of prioritizing these calls.
Safety

· Develop and oversee implementation of organization-wide safety plan and OSHA safety plan.
· Oversee parking.
Contribute to the Nutrient Management/ Composting system including:

Compost Labor & Processing
· Collect and process material using heavy equipment.

· Process, load and/or bag material.
· Work with the Facilities Director to take proactive role in identifying renewable and sustainable practices (with a goal toward zero waste stream, recycling, carbon sequestration, energy efficiencies and energy generation, biomass management, etc.)  Troubleshoot problems and identify opportunities for improved, environmentally sustainable management.

Staff Management

· Manage and evaluate custodial staff (2), maintenance staff (2) and seasonal gatehouse employees.

· Monitor and train staff in safe work practice (use of tools, vehicles, farm machinery and general work area).

Business Management

· Manage Facilities department budget.
· Process invoices and credit card charges for payment.

· Maintain billing information for services provided to Blue Hill.

· Provide input to Facilities Director on Capital Plan.
Special Projects
Support the Director by working on special projects as assigned.  For example, in 2011/2012 we are redesigning our HVAC and controls system.  The Facilities Manager will be expected to participate in these kinds of major projects to increase institutional knowledge of the system being installed and to help prepare for ongoing maintenance of the system.
Compensation

Stone Barns Center offers a salary commensurate with experience and comprehensive benefits including medical, dental, vision, life insurance and 401k plans.  This is a full time, exempt position.   Days and hours of work vary depending upon facilities demands and will include weekend and evening hours as required.
To Apply

Please send cover letter and resume to: jobs@stonebarnscenter.org

Applications will be accepted through Wednesday, November 9th. 

Stone Barns Center is an equal opportunity employer and welcomes candidates from diverse backgrounds.
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