About Jones Lang LaSalle
Jones Lang LaSalle (NYSE:JLL) is a financial and professional services firm specializing in real estate. The firm offers integrated services delivered by expert teams worldwide to clients seeking increased value by owning, occupying or investing in real estate. With 2009 global revenue of $2.5 billion, Jones Lang LaSalle serves clients in 60 countries from 750 locations worldwide, including 180 corporate offices. The firm is an industry leader in property and corporate facility management services, with a portfolio of approximately 1.6 billion square feet worldwide. LaSalle Investment Management, the company's investment management business, is one of the worlds largest and most diverse in real estate with approximately $40 billion of assets under management. For further information, please visit our Web site, www.joneslanglasalle.com 

We are currently seeking a Facility Manager to work within our Corporate Facilities Management team for a Westchester County based client. 

FACILITY MANAGER - Purchase, NY 

This position is responsible for managing the day to day client activities for the assigned property / facility. The candidate must be able to organize and prioritize multiple tasks, effectively manage through time critical situations and consistently make effective, high quality decisions. Manage complex client and customer relationships and develop open, effective and consistent communications with client and customer representatives. The candidate will have overall responsibility for site budgets, accounting and finance, maintenance and operations, contract services, material, equipment and supply purchases. Effectively manage occupancy services administration and helpdesk personnel. 

Responsibilities:
· Create and maintain superior client service practices 

· Develop and manage annual operating and capital expense budgets 

· Manage a team of 2-8 staff members 

· Coordinate the operational aspects of the property in a manner which protects, maintains and improves the value of the clients' assets. 

· Ensure all site management and operations practices are in compliance with company and client standards. 

· Perform monthly reporting, forecasting and asset management for all sites. 

· Implement preventative, ongoing, and anticipated maintenance and repair programs. 

· Develop multi-year capital improvement project plans and manage the process to complete all projects on time and within budget. 

· Manage third-party vendor contracted services as required, including periodic bidding and insurance updates. 

· Monitor performance per scope of work documents and contractual agreements. 

· Ensure compliance with portfolio wide initiatives and required local, state and federal laws and regulations that pertain to the operating of facilities. 

· Perform additional job duties as requested

Requirements:
· Bachelor's Degree or equivalent. 

· 5+ year's facility management experience with demonstrated ability to exercise proper judgment. 

· Professional license or certification preferred. 

· Demonstrated ability to provide value added solutions and best in class client service. 

· Superior people management skills. 

· Strong interpersonal skills and problem solving ability. 

· Excellent verbal / written communication, organization and presentation skills. 

· Proven record of providing excellent internal and external customer service. 

· Ability to plan and manage within budget. 

· Experience with managing multiple vendors and small capital projects. 

· Knowledge of standard business and accounting practices. 

· Knowledge of Microsoft Office, especially Excel and Word 

· Ability to analyze data to provide creative client solutions.



Start a lasting career with Jones Lang LaSalle today! 
We offer a competitive salary and benefits package. To be considered, please visit our Web site at www.us.am.joneslanglasalle.com/UnitedStates/EN-US/Pages/Careers.aspx to apply online. All resumes MUST BE submitted via our web site. Please reference Job: 13331. 

Jones Lang LaSalle is an Equal Opportunity Employer
